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Person Specification 
Fundraising Lead

	Criteria
	E- Essential
D - Desirable
	Assessment
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	QUALIFICATIONS

· At least three years of experience in fundraising, sales, or marketing.

· A Fundraising Diploma or professional qualification is advantageous but will not outweigh experience.
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	KNOWLEDGE, SKILLS, EXPERIENCE

· Excellent organisation and prioritisation skills

· Excellent numeracy skills

· Excellent IT skills including experience with Excel and Word

· Excellent verbal communication skills and experience of talking to supporters/customers over the phone and face to face.

· Excellent written communication skills

· Knowledge of working with databases and CRM systems to input supporter and gift details, import data and produce queries and reports

· Knowledge of charity fundraising

· Experience of supporting individuals and groups in fundraising activities.
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	BEHAVIOURS AND PERSONAL ATTRIBUTES



· Friendly and approachable

· Passionate and empathetic to the values aims and objectives of the organisation

· A proactive and resilient approach when working under pressure

· Team player with a can-do attitude

· Flexible approach to working hours
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	SPECIAL REQUIREMENTS

Enhanced DBS
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